Ratee's Name: ___________________________________
                                        Rater
     Flt CC

	1. DID YOU SPELL CHECK YOUR DOCUMENT?    If you don't know how, LEARN !!
	
	

	2. CORRECT FORM (910 AB - TSgt       911 MSgt - CMSgt) Must be FORMFLOW Sep 96 version
	
	

	3. PRINTED HEAD TO FOOT
	
	

	4. EPR MATCHES RIP IN SECTION I
	
	

	    A. NAME      (all uppercase)
	
	

	    B. SSAN        (no prefix)
	
	

	    C. GRADE     (all uppercase)
	
	

	    D. AFSC
	
	

	    E.
ORGANIZATION, COMMAND, AND LOCATION
	
	

	         * 5th Combat Communications Support Squadron (ACC), Robins AFB GA
	
	

	    F. PAS CODE:      RXlCFKBB
	
	

	    G. SRID:       lC440
	
	

	    H. INCLUSIVE DATES
	
	

	         * START     (should be first day after close out of last rpt)
	
	

	         * END DATE
	
	

	    I. NUMBER DAYS SUPERVISION     (Must be recalculated if you change close-out date)
	
	

	    J. REASON FOR REPORT     Annual, CRO, or HQ USAF Directed
	
	

	5.  EPR MATCHES RIP IN SECTION 11 (DUTY TITLE)
	
	

	         *
Change rip to reflect present duty title if necessary
	
	

	         * Additional Duty vs. Duties    (A & D are capped; @ for only one additional duty and Duties for individuals with more than one additional duty)
	
	

	6. EPR MATCHES RIP IN SECTION V
	
	

	A.  RATER'S NAME, GRADE, BRANCH, ORG, COMMAND, LOCATION 

              Rater's and indorser's names in CAPS  ex:
	
	

	                        JOHN R. DOE, JR., SMSgt, USAF

                        5th Combat Comm Support Squadron (ACC)
	
	

	                        Robins AFB GA
	
	

	                       JOHN R. DOE II, Capt, USAF

                       5th Combat Comm Support Squadron (ACC)
	
	

	                       Robins AFB GA
	
	

	    B. RATER’S DUTY TITLE           (Must match/be exactly what is on RIP)
	
	

	    C. DATE SIGNED     (ON OR AFTER CLOSE-OUT - but definitely not before)
	
	

	    D. RATER’S SSN
	
	

	    E. IS REPORT SIGNED?
	
	

	    F. ARE FEEDBACK DATES ENTERED?
	
	

	7. CONTENT:
	
	

	A.  MISSION IMPACT:     Specify what was done… how it was accomplished… impact on the 

          mission…  and quantify performance in terms of dollars, percents, hours, etc.?
	
	

	B.  TYPOS             (There shouldn’t be any - if you’re not sure, LOOK IT UP)

          * Operational Readiness Inspection
	
	

	    C.  CAPITALIZATION (Ref T&Q, Pg 215-222)
	
	

	           * 5th Combat Comm Support Squadron  vs.  combat comm squadron
	
	

	           * Oct 96 Phase 1, Operational Readiness Inspection vs. operational readiness inspection 

           * Military Operations, e.g., Operation DESERT STORM, Exercise BRIGHT STAR 00
	
	

	           * Do not capitalize after semi-colon
	
	

	           * Ratings given by inspectors are capped with quotes, EX: "Excellent " rating
	
	

	   D.  PUNCTUATION (Ref.  T&Q, Pg 179-210)
	
	

	         * Percent signs can be used; be consistent--use all percent signs or spell it out every time 

         * Comma in ORI title; EX: Oct 96 Phase 11, Operational Readiness Inspection
	
	

	         * Two spaces after period and colon
	
	

	         * One space after semi-colon
	
	

	        * No periods with abbreviations EX: Technical Order (TO); 

after first time use, thereafter may use abbreviation
	
	


